
 

ECHO FOR EXTRA CHOICES IN HEREFORDSHIRE 

JOB DESCRIPTION – ABOUT FACE DRAMA WORKER 

(PERFORMANCE COMPANY AND FRIDAY STAGECRAFT GROUP) 

About Face Theatre Company was established in 1995 and is part of ECHO, a charity working 
with people with learning and physical disabilities and people with mental health issues in 
Herefordshire. ECHO runs 28 different activities each week in community settings across 
Herefordshire. We are the largest provider of opportunities for disabled people in 
Herefordshire. 

About Face runs year round, 5 days a week, and on each day we work with actors with 
different abilities, experience and support needs. 

The Performance Company rehearse on Mondays and Tuesdays. This is for actors who can 
manage the hard work involved in being in a theatre company and have shown they have the 
right level of ability and commitment.  The Company meets to rehearse existing and new 
productions, for performance locally and nationally.  There is space for up to eight actors in the 
Performance Company and people usually progress from one of the other About Face drama 
sessions once they have gained sufficient skills.  

Friday is the Drama and Stagecraft Day. As well working on acting and dance skills, 
participants have a chance to learn about script writing, designing and making props, costumes 
and scenery.  Stagecraft actors can move on to the Performance Company or into Drama For 
All. Or they can remain in the Friday group to further develop their skills.  The person 
appointed will work with up to ten actors with learning disabilities and be supported by the 
company theatre assistant, a small team of volunteers and the Artistic Director and Admin 
Assistant. 

The other projects at About Face are: 

- Drama For All, which meets on Wednesdays.  This is a day of fun drama without the 
pressures of working towards a public performance. It’s the place for people who need 
a quieter, more supportive day or are moving from one of the other groups.  

- Theatre Skills, which meets on Thursdays. This is where everyone’s journey with About 
Face starts.  New entrants learn about acting and different styles of drama and could 
then move on to one of the other groups which best suits their interests, ability and 
needs.  

This post will require the post holder to agree to one contract of employment and two job 
descriptions.  The role of Drama Worker (Performance Company) will be paid at the rate of 
£10.21ph for 15 hours a week (£7,985.24pa). The role of Drama Worker (Stagecraft Group) 
will be paid at the rate of £11.27ph for 9 hours per week (£5,274.36pa).  

It is anticipated that additional hours will occasionally be available on the other days of the 
week and at evenings or weekends.  These hours may be taken as overtime or as TOIL (Time 
Off In Lieu). 



DUTIES OF THE POSTS 

The roles require you to take responsibility for the successful development of About Face, 
under the guidance of the artistic director. In particular, you will be responsible for the 
following duties: 

PERFORMANCE COMPANY (MONDAYS AND TUESDAYS) 

You will be required to assist the artistic director in all aspects of running a small theatre 
company for actors with learning disabilities. In particular, you will be responsible for the 
following duties: 

1. Supporting the general running of the Performance Company under the guidance of the 
Artistic Director. 

2. Assisting in rehearsals and taking occasional responsibility for organising the sessions. 

3. Assisting the Artistic Director in developing new work. 

4. Assisting the Artistic Director in enabling, supervising and supporting the actors at 
performances, including pastoral support during evenings, weekends and overnight stays 
where necessary. 

5. With support from the Artistic Director, taking responsibility for the technical aspects of 
performances including stage management, props, lighting, video and audio. 

6. Assisting in monitoring the development and achievements of individual participants. 

7. Assisting with promoting the work of the Company to schools.  

8. Sorting, tidying and mending props and costumes 

9. Assisting with all Health & Safety issues including carrying out Risk Assessments and 
ensuring that everyone works within ECHO's Health & Safety guidelines and ensuring our 
premises are kept clean, safe and tidy, including general cleaning duties. 

 

GENERAL DUTIES 

1. Supporting the participants to develop independence; express their individuality; make 
informed choices; and develop new friendships. 

2. Providing practical support to the participants to ensure they are: 

- Welcomed and feel safe 
- Made to feel valued and encouraged to contribute 
- Supported to develop new skills and try new activities to build confidence 
- Given any assistance needed to ensure they are comfortable and maintain their dignity 

at all times 
3. Contributing to and supporting the review, assessment and planning process for individual 

participants. 

4. Attending regular planning and supervision sessions with the Artistic Director to ensure the 
work remains within the structure and ethos of About Face. 



5. Ensuring that all registers and other monitoring information required by ECHO are 
accurately kept.  

6. Assisting with basic administrative and marketing tasks. 

7. Assisting with keeping our social media presence up to date and relevant. 

8. Undertaking any other recording, reporting and evaluation required by the theatre 
company.  

9. Supporting the general running of the company under the guidance of the Artistic Director 
and the other drama workers. 

10. Attending relevant training events or activities. 

11. Attending ECHO staff meetings, AGM, and other ECHO activities as required. 

12. Working within all policies and procedures of ECHO. 

13. . Undertaking any other duties commensurate with the post, as requested by the Artistic 
Director. 

 

  



STAGECRAFT (FRIDAYS) 

1. Organising, planning and running the weekly Stagecraft sessions to meet the needs of the 
participants. 

2. Providing activities to enable the participants to learn the following skills: 

- Stagecraft skills, including script writing; prop making; stage management skills 
- Acting and dance skills including learning lines; speaking up; improvisation; movement  
- Personal skills including self-discipline; concentration and memory; reliability; team 

working; communication and problem solving; motivation; taking responsibility; 
appropriate behaviour 

3. Working with the participants, the theatre assistant and the Artistic Director to plan, devise 
and deliver occasional pieces of work to share with family and friends which will stretch 
and enhance the skills of the participants. 

4. Taking overall responsibility for monitoring the development and achievements of 
individual participants in the Stagecraft group to help maximise each individual’s potential 
and ensuring that people have the opportunity to move into the main company when 
appropriate. 

5. Working within the agreed budget for the project and using resources efficiently. 

6. Taking responsibility for all Health & Safety issues associated with the Stagecraft group, 
including carrying out Risk Assessments; ensuring that all staff and volunteers work within 
ECHO's Health & Safety guidelines and ensuring our premises are kept safe and tidy, 
including general cleaning duties. 

 

GENERAL DUTIES 

1. Supporting the participants to develop independence; express their individuality; make 
informed choices; and develop new friendships. 

2. Providing practical support to the participants to ensure they are: 

- Welcomed and feel safe 
- Made to feel valued and encouraged to contribute 
- Supported to develop new skills and try new activities to build confidence 
- Given any assistance needed to ensure they are comfortable and maintain their dignity 

at all times 
3. Contributing to and supporting the review, assessment and planning process for individual 

participants. 

4. Attending regular planning and supervision sessions with the Artistic Director to ensure the 
work remains within the structure and ethos of About Face. 

5. Ensuring that all registers and other monitoring information required by ECHO are 
accurately kept.  

6. Assisting with basic administrative and marketing tasks. 



7. Assisting with keeping our social media presence up to date and relevant. 

8. Undertaking any other recording, reporting and evaluation required by the theatre 
company.  

9. Supporting the general running of the company under the guidance of the Artistic Director 
and the other drama workers. 

10. Attending relevant training events or activities. 

11. Attending ECHO staff meetings, AGM, and other ECHO activities as required. 

12. Working within all policies and procedures of ECHO. 

13. . Undertaking any other duties commensurate with the post, as requested by the Artistic 
Director. 

 

 

 

 

 



    PERSON SPECIFICATION –  ABOUT FACE DRAMA WORKER (PERFORMANCE COMPANY AND FRIDAY STAGECRAFT GROUP) 

 Essential Desirable Method of assessment 
Experience 
Experience of working with people with learning disabilities (either in a paid or 
voluntary role) 
Experience of leading/teaching a theatre or drama group. 
Experience of making props or writing pieces for performance 

 
 
 
 
 

 
 
 
 
 

 
Application form and 
interview 

Qualifications and Training 
A degree or similar qualification in performing or creative arts 
A good general level of education   
A clean driving licence 
A current First Aid qualification. 
Attendance on any courses relating to working with disabled people 
Health & Safety training 

 
 
✓ 
✓ 
 
 
 

 
✓ 
 
 
✓ 
✓ 
✓ 

 
Application form & 
certificates 
 
 

Skills & abilities 
Artistic & practical creative abilities 
The ability to communicate with disabled people in a way that promotes respect & 
equality 
The ability to work as part of a team and share skills and knowledge 
The ability to use social networking platforms 
The ability to set priorities and work under own direction 
Good administrative, organisational and time management skills 
A good working knowledge of using computers. 
Good verbal communication skills 
The ability to find practical solutions to problems 

 
✓ 
 
✓ 
✓ 
✓ 
✓ 
✓ 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
Interview & application 
form & references 



 Essential Desirable Method of assessment 
Car driver with access to a vehicle with business insurance  
Personal Qualities 
A passion for the creative and expressive arts. 
An understanding of and commitment to the principles of equality and diversity 
Respect for people’s rights and dignity 
A person-centred approach to working with individuals 
Adaptable and willing to learn new skills 
An understanding of the importance of confidentiality. 
Self motivation and enthusiasm 
Sensitivity and diplomacy 
The ability to take direction from the Artistic Director 
Flexibility on working patterns and hours including the ability to undertake 
occasional evenings, weekends and overnight stays 
Good social skills 

 
✓ 
✓ 
✓ 
✓ 
✓ 
✓ 
✓ 
✓ 
✓ 
✓ 
✓ 
✓ 

 
 

 
 

 
Interview & references 

Other factors  
Access to a reliable vehicle for work 

 
 

  
Interview 

 


